Announcement request

Hand one of these to the person who builds the bulletin. Two per sheet, cut along the dashed line.

What is it?

Day and date

Time

Where?

Who to ask (name and phone or email)

Is there anything people need to do or bring?

Last date to print this

Repeats? (weekly, monthly, once)

What is it?

Day and date

Time

Where?

Who to ask (name and phone or email)

Is there anything people need to do or bring?

Last date to print this

Repeats? (weekly, monthly, once)
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